
ST PETER’S C.E. J I & EY SCHOOL 
 

REQUEST FOR CHILD ABSENCE. 

 
PLEASE COMPLETE ALL SECTIONS.  

 

DATE OF REQUEST:  

 
 PARENTS NAME/S 

 & ADDRESSES:   

 

 

 

 

 

 

 

NAME OF CHILD: 

 

 

 

CLASS TEACHER:  

 

DESTINATION: 

 

 

 

REASON FOR ABSENCE: 

 

 

 

 

 

 

LAST DAY & DATE IN SCHOOL:  

 

 

DATE OF RETURN TO SCHOOL: 

 

SIGNATURE OF PARENT: 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Office use only:     

 

Recorded:       Initials:   



 

 
THE LAW AND TERM TIME HOLIDAYS 

 

The law states parents do NOT have the right to take their children out of school for holidays during term time. 

 
In EXCEPTIONAL circumstances however, school can allow a request for a period of leave up to 10 days in a school 

year.  If you do propose to take your child away from school, only the Headteacher can authorise absence.* 

 

If you take a holiday without the heads permission, or if your child fails to return on the agreed date, this will be recorded 

as unauthorised absence, i.e. truancy.  The school can also take your child off roll.  This could result in you having to 

apply to a different school for your child. 

 
In addition, recent Government legislation has been introduced to reduce absences from school.  This means that 

local authorities can issue penalty notices of £60 per child to parents if they do not take action to improve their 

child’s attendance.  (Penalty notices are issued to each parent for each child). 

 

Penalty notices will be issued if: 

 

 Your child is truanting. 

 Your child is persistently absent. 

 You take your child on holiday during term time without the Head’s permission. 

 You delay your return from an extended holiday without prior permission. 

 
It is important that you understand this new legislation and support our efforts to increase attendance across the school. 

 

ISSUES TO CONSIDER. 

 

Where possible family holidays should always be arranged during school holidays. 

 

 October half term     1 week. 

 Christmas holiday    2 weeks. 

 February half term    1 week. 

 Easter holiday  (usually April)   2 weeks. 

 Spring Bank Holiday (usually June)   1 week. 
 Summer holiday     5 weeks minimum. 

 

There are times during the school year that will disrupt education significantly more than others.  You need to consider 

and avoid: 

 

 Beginning of a new school term. 

 The first year in a new school. 

 Absence in Year 2 before June of that year (SATS). 

 Absence in Year 6 before June of that year (SATS). 

 

When deciding whether to allow term time leave, the head teacher will consider. 

 
 Your child’s attendance history.  If their attendance is lower that 95% authorisation may not be given. 

 The stage of your child’s education. 

 The time of year the leave is requested.  Authorisation will be refused near or during exams or tests.e.g. 

SAT’s in Year 2 or year 6. 

 The nature of the trip.  Is it exceptional? 

 

PROCESS FOR REQUESTING TERM TIME LEAVE. 

     

If you want to request leave for your child at any time you must seek permission from the Headteacher by completing 

this form.  This must be done before booking your trip and at least 4 weeks in advance.  The Headteacher will then inform 

you of his/her decision and this will be confirmed in writing. 
 

* Leave of absence for more than 2 weeks must be seen as extremely exceptional and must be discussed with the school.  

In making judgements about extended absence, the school will ensure that a full account has been taken of the situation 

of the family and the particular circumstances relating to each individual case. 


