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Our Vision  

A Brighter Future Together  
One Body, Many Parts  

1 Corinthians 12 v12-27  
  

As a Church of England School, we aim to provide a broad, balanced and differentiated curriculum 

for all our pupils, laying strong foundations of Christian beliefs and values for lifelong learning.  

Each child is considered to be a unique person whose individual talents and potential must be fully 

developed. Everything in school is designed to promote the highest standards of spiritual, 

academic, moral and social education.   

This underpinning of ‘One Body, Many Parts…’ explores the notion that God unites us and enables 

each member of our school family to play an essential role in serving the Lord, creating a brighter 

future for us all. This shared vision is central to the ongoing development of our school and builds 

on the excellent work that has happened and is happening here.   

As a church school, we are committed to developing the whole child, so they thrive. We continue to 

complete activities with our children, families, staff and governors to ensure that the vision is not 

just empty words, that it is a living, breathing vision and that everyone plays an active role in 

bringing the vision to life.  

The children are at the heart of everything. We are ensuring that the community that was built on 

love and learning continues to be shaped under God’s guidance.   

Looking to the future, we continue to be a distinctive, unique and special place and this process 

has enabled us to reaffirm this together as one body. It is a shared vision and togetherness that 

makes us stronger and will help us support each other in providing the best possible outcomes for 

our children.   

Our vision and six core values: reflective, respectful, resilient, 

understanding, forgiving and courageous, will be held in 

reverence and all our policies and practice will promote and 

reflect this shared vision and values.  
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The person in school taking on the role of Attendance lead is Nancy Groves  

  

The Governor with an overview of Attendance matters is Jan Mitchell  

  

This Attendance policy was created by Nancy Groves (Safeguarding Officer)   

  

The following groups were consulted during the creation of this Attendance policy: e.g. 

Governing body standards and effectiveness committee, SLT, teaching staff.   

  

The policy was completed in March 2023  

  

The policy was approved by the Governing Body Standards and effectiveness committee 

in March 2023 then presented to the full governing body on March 2023.  

  

The policy is due for review no later than March 2024  
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INTRODUCTION AND STATEMENT OF INTENT  

1.1 The Governors of St Peter’s CE (VA) J, I & EY School regard regular attendance at school as 

essential to ensure the best possible learning outcomes for all children and that regular attendance 

at school is necessary to promote better life chances. The school’s ethos encourages children to 

feel that their presence in school is important and that they are missed when they are absent or 

late.  

There is a clear link between good attendance and high standards. For our children to gain the 

greatest benefit from their education it is vital that they attend regularly and every child should be at 

school, on time, every day the school is open, unless the reason for the absence is unavoidable.  

There is now more Government pressure on schools than ever before to ensure the regular 

attendance of children in their school. There is a legal requirement for schools to set targets for 

improving school attendance.  

This policy sets out the principles and guidelines by which we seek to raise attendance, improve 

punctuality, to raise levels of achievement and to maximise opportunities both in school and in later 

life.  

1.2 WHY REGULAR ATTENDANCE IS SO IMPORTANT  

Any absence affects the pattern of a child’s schooling and regular absence will seriously affect their 

learning.  

Any pupil’s absence disrupts teaching routines and may affect the learning of others in the same 

class. Ensuring every child’s regular attendance at school is the parent’s/carers responsibility 

and permitting absence from school without good reason creates an offence in law and may 

result in prosecution.  

  

2.0 ROLES AND RESPONSIBILITIES  

  

2.1 PROMOTING REGULAR ATTENDANCE and helping to create a pattern of regular attendance 

is everybody’s responsibility – parents, pupils and all members of school staff.  

To help us all to focus on this we will:  

• Give parents details about attendance in our regular newsletters.  

• Report to parent/carers termly on their child’s attendance and punctuality.  

• Monitor whole school attendance continuously.  

• Celebrate good attendance by displaying individual and class achievements.  
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• Reward good or improving attendance through class competitions, certificates and prizes.  

  

• Run promotional events when parents, pupils and staff can work together on raising attendance 

levels across the school.  

  

3.0 UNDERSTANDING TYPES OF ABSENCE  

  

3.1 Every half day absence from school is classified by the school (not by the parents) as either  

AUTHORISED or UNAUTHORISED. This is why information about the cause of absence is always 

required, preferably in writing.  

Authorised absences are mornings or afternoons away from school for a valid and permissible 

reason such as illness, emergencies and other unavoidable causes, medical/dental appointments 

which unavoidably fall in school time - Parents are advised where possible to make medical and 

dental appointments outside of the school day.  Where this is not possible, pupils should attend 

school for part of the day.  Parents should show the appointment card to school. Absences for 

religious observance will also be authorised.  

Unauthorised absences are those that the school does not consider reasonable and for which no  

“leave” has been given. This type of absence can lead to the Authority using sanctions and/or legal 

proceedings. This includes:  

• Parents/carer’s keeping children off school unnecessarily.  

• Truancy during the school day.  

• Absences which have not been properly explained.  

• Shopping, looking after other children or birthdays.  

• Day trips and holidays in term time that have not been authorised by the head teacher.  

**If a child’s attendance should fall below 96%, the school may ask parents to provide medical 

evidence of a child’s illness before authorising absence for illness.  

  

3.2 PERSISTENT ABSENTEEISM (PA)  

A pupil becomes a ‘persistent absentee’ (PA) when they miss 10% or more schooling across the 

year for whatever reason. Absence at this level is proven to do considerable damage to any child’s 

educational prospects and we need parents/carer’s support and co-operation to tackle this.  

We monitor all absence thoroughly. Any case that is seen to have reached the PA mark or is at risk 

of moving towards that mark is given priority and parents/carer’s will be informed of this 

immediately using the following means:  
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• A letter will be sent to parents if their child’s annual attendance falls below 96%, to warn 

them of the impact poor attendance can have on a child’s education. A target of 98% attendance 

over a 6 week period will be set for that child. Should the child not meet the target, an attendance 

review meeting will be called with the head teacher and education social worker. It is recognised 

that  there may be circumstances, such as serious illness or hospitalisation, where this is not an 

appropriate course of action.  

• Any child who has an annual attendance of less than 90% will be referred to the 

Attendance Officer who will lead an attendance panel meeting with the child’s parents.  

PA pupils are tracked and monitored carefully through our pastoral system. All our PA pupils and 

their parents are subject to an Action Plan and the plan may include: allocation of additional 

support through a Mentor, individual incentive programmes and participation in group activities 

around raising attendance. All PA cases are automatically made known to the Local Authority 

Attendance and Pupil Support Service.  

  

4.0 ABSENCE PROCEDURES  

4.1 If a child is absent parents/carers must:  

• Telephone the school as soon as possible on the first day of absence to explain the reason for 

absence.  

4.2 If a child is absent school will:  

• Telephone parents/carer’s on the first day of absence if we have not heard from them.  

• Invite parents/carer’s in to school to discuss the situation with our Attendance Officer and 

A.P.S.O or Head teacher if absences persist.  

• Refer the matter to the Local Authority Attendance and Pupil Support Service; if attendance falls 

below 90%.  

The School may consider undertaking a home visit if there are safeguarding concerns or a child is 

absent from school for a length of time.  

TELEPHONE NUMBERS  

There are times when we need to contact parents/carer’s about lots of things, including absence, 

so we need to have contact numbers at all times. There will be regular checks on telephone 

numbers throughout the year.  

  

5.0 LATENESS  

Poor punctuality is not acceptable. If a child misses the start of the day they can miss work and do 

not spend time with their class teacher, getting vital information and news for the day. Late arriving 

pupils also disrupt lessons; it can be embarrassing for the child and can also encourage absence.  
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• Children will receive a late mark if they are not in class by 8.45 am.  

• All children arriving after registration period will be entered into the signing in system in the  

Office. The reason for lateness is also recorded.  

If a child has a persistent late record parents/carer’s will be asked to meet with the Head Teacher 

to resolve the problem, but parents/carer’s can approach us at any time if they are having 

problems getting children to school on time.  

  

6.0 LEAVE OF ABSENCE IN TERM TIME  

Taking holidays in term time will affect a child’s schooling as much as any other absence and we 

expect parents to help us by not taking children away in term time. There is no automatic 

entitlement in law to time off in school time to take leave of absence.  

Changes in the Department of Education regulations in November 2013 mean that head teachers 

do not have the power to authorise term time holiday requests unless there are exceptional 

circumstances. All term time holidays will be classed as “leave of absence”. The school will not 

authorise any term time holiday unless there are exceptional circumstances.  

Parents/carers wishing to take their child out of school for a holiday during term time must 

complete the Absence Request Form and return to the Head teacher before booking the holiday. 

The form is available from the school office or can be downloaded from the school website –  

www.stpetersschoolbirstall.co.uk  

Parents/carers must understand that by taking children out of school they are making a choice to 

miss out on part of their child’s education.  

If parents/carers take their child out of school on a holiday which has not been authorised by the 

Head teacher a penalty notice will be issued to each parent of each child. This is for £60 if it is paid 

within the first 21 days, increasing to £120 if paid after 21 days but within 28 days.  

Failure to pay the penalty notice could result in the local authority commencing legal proceedings 

against you for the offence of not ensuring your child’s regular school attendance.  If found guilty, 

you may be fined up to £1000.00 and you will receive a criminal record.  

Repeat offences of leave of absence may result in the local authority initiating direct 

prosecution proceedings under s444(1) Education Act 1996 in lieu of a penalty notice.  If 

found guilty of this offence you will receive a criminal record and may be liable for a fine of 

up to £1,000. 

 

7.0 ATTENDANCE AND PUPIL SUPPORT SERVICE  

Parents are expected to contact school at an early stage and to work with the staff in resolving any 

problem together. This is nearly always successful. If difficulties cannot be sorted out in this way, 

the school may refer the child to the Attendance and Pupil Support Officer from the Local Authority.   

http://www.stpetersschoolbirstall.co.uk/
http://www.stpetersschoolbirstall.co.uk/
https://www.legislation.gov.uk/ukpga/1996/56/section/444
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He/she will also try to resolve the situation by agreement but, if other ways of trying to improve the 

child’s attendance have failed and unauthorised absences persist, these officers can use sanctions 

such as Penalty Notices or prosecutions in the Magistrates Court.   

Full details of the options open to enforce attendance at school are available from the school or the  

Local Authority. Alternatively, parents/carer’s or children may wish to contact the  

A.P.S.O themselves to ask for help or information. They are independent of the school and will 

give impartial advice.  

Their telephone number is available from the school office or by contacting the Local Education 

Authority.  

  

8.0 SUMMARY  

The school has a legal duty to publish its absence figures to parents and to promote attendance. 

Parents have a duty to ensure that their children attend regularly. All school staff are committed to 

working in partnership with parents, children and families to ensure as high a level of attendance 

as possible.  

  

9.0 ADDITIONAL INFORMATION – ADVICE FOR PARENTS  

Is my child too ill for school?  

Check the link below to see NHS advice:- https://www.nhs.uk/live-well/healthy-body/is-my-

child-too-ill-for-school/  

  

Where can I get help if my child is feeling unwell?  

• For less urgent health needs, contact your GP or local pharmacist.  Your local pharmacist 

is an expert in medicines and uses their clinical expertise, together with their practical 

knowledge, to advise you on minor health concerns, such as cough, colds, aches and 

pains, as well as healthy eating and others.  Pharmacists can also help you decide whether 

you need to see another medical health professional.  You can find your nearest 

pharmacist online – go to www.nhs.uk and search “pharmacy”.  

  

• The NHS 111 service is staffed 24 hours a day, 7 days a week by a team of fully trained 

advisors.  The service can connect you to a nurse, emergency dentist, or even a GP and 

can arrange face to face appointments if they think you need one.  If the advisor feels an 

ambulance is required they can send for one.  

  

• Health and wellbeing services for Kirklees children and young people aged 0 – 19 years 

(up to 25 years for children with special needs) and their families have been brought 

https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
https://www.nhs.uk/live-well/healthy-body/is-my-child-too-ill-for-school/
http://www.nhs.uk/
http://www.nhs.uk/
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together under one name … Thriving Kirklees.  The single point of contact telephone 

number for the 0 – 19 service is 0300 304 555.  

  

Missing school for just a few days a year can damage pupils’ chances of gaining good GCSEs, 

according to a report published by the Department for Education today (2016).    

  

Evidence suggests that missing school for even a day can mean a child is less likely to achieve 

good grades, which can have a damaging effect on their life chances (Department for Education  

2016), 10.0 https://www.stpetersschoolbirstall.co.uk/Parents/Attendance-and-

Holiday-Requests/  

Policy agreed by Governors March 2023 Policy Review date March 2024 
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